
WorkKeys for Juniors 

The Work Keys test will be administered to all juniors or students in their third 

year of high school between March 22 and April 29.  This assessment is 

mandated by the state to determine Career Readiness.  A major benefit is that 

many employers require prospective employees to take this assessment, and 

students will already have had it when they enter the work force. 

The test consists of three parts each lasting 55 minutes.  The students will take 

two parts on one day and the third part on a separate day.   First block teachers 

will inform the students of their testing dates and locations.  Juniors who have 

late arrival need to see Ms. Johnson to set up a time to take the test. 

The goal is for the students to earn a Silver Certificate which means that they are 

skilled enough to successfully complete 65% of jobs.  To earn the Silver 

Certificate, the student must score at least a 4 on each of the three parts.  Details 

about each part are listed below.  

Applied Math 

Required for the NCRC 

At some point, many of us sat in math class and asked ourselves, “When am I going to use this?” We may 
not have believed it, but the answer in a variety of professions is, “Every day!” The Applied Math assessment 
measures critical thinking, mathematical reasoning, and problem solving techniques for situations that 
actually occur in today’s workplace. While individuals may use calculators and conversion tables to help with 
the problems on the assessment, math skills are still needed to think them through. Get more information 
about what to expect on the Applied Math assessment. 

Graphic Literacy 

Required for the NCRC 

Workplace graphics come in a variety of formats, but all communicate a level of information. From charts to 
graphs, diagrams to floor plans, identifying what information is being presented and understanding how to 
use it are critical to success. The Graphic Literacy assessment measures the skill needed to locate, 
synthesize, and use information from workplace graphics. Get more information about what to expect on the 
Graphic Literacy assessment. 

Workplace Documents 

Required for the NCRC 

Employees need to be able to understand written text to do a job. The Workplace Documents assessment 
measures the skill people use when they read and use written text such as memos, letters, directions, signs, 
notices, bulletins, policies, and regulations on the job. Get more information about  what to expect on the 
Workplace Documents assessment. 

https://www.act.org/content/act/en/products-and-services/workkeys-for-job-seekers/assessments/applied-math.html
https://www.act.org/content/act/en/products-and-services/workkeys-for-job-seekers/assessments/graphic-literacy.html
https://www.act.org/content/act/en/products-and-services/workkeys-for-job-seekers/assessments/graphic-literacy.html
https://www.act.org/content/act/en/products-and-services/workkeys-for-job-seekers/assessments/workplace-documents.html
https://www.act.org/content/act/en/products-and-services/workkeys-for-job-seekers/assessments/workplace-documents.html

